
 

 
 

 
    

POSITION DESCRIPTION  -  TRANSPORTATION 
 
    BUS DRIVER 

 
 
TITLE:    BUS DRIVER 
 
REPORTS TO:   Transportation Supervisor 
 
PRIMARY FUNCTION: A school bus driver will transport the students of Oxford 

Community Schools, adhering to all federal, state and local 
laws and requirements to ensure student safety at all times.   

 
QUALIFICATIONS  -  EDUCATION & EXPERIENCE 
 

1. High school graduate or equivalent. 
2. Proven ability to successfully work with employees, supervisors, and community.  
3. Must have CDL (Commercial Drivers License) with Group BPS Endorsement. 
4. Must meet all State and local certification and licensing requirements. 
5. Must meet drug and alcohol test requirements. 
6. Good attendance record. 
7. Acceptable driving record (three points or less). 
8. Must have a minimum of 6 years driving experience. 
9. Completion of the training program provided for candidates who do not meet 

license requirements listed above. 
10. Such alternatives to the above qualifications as the Board may find appropriate. 

 
ESSENTIAL DUTIES & RESPONSIBILITIES 

 
1. Obeys all traffic laws. 
2. Observes all mandatory safety regulations for school buses. 
3. Maintains student discipline consistent with district policies. 
4. Keeps assigned vehicle clean. 
5. Keeps to assigned schedule and times. 
6. Thoroughly pre-trips vehicle and submits written report to the mechanics for repair. 
7. After the end of each operation, thoroughly check the vehicle for sleeping 

children, property damage and/or lost items, etc. 
8. Notifies the proper authority in case of mechanical failure or lateness of run. 
9. Discharges students only at authorized stops. 
10. Exercises responsible leadership and follows established policies during out of district 

school trips. 
11. Transports only authorized students. 
12. Reports all accidents/incidents and completes required reports. 
13. Reports all student injuries and completes required reports. 
14. Enforces rules and regulations as established by the Board of Education. 
15. Ensures a safe environment for the students of Oxford Schools. 
16. Deals with the public in a positive and constructive manner assisting with student, 

parent concerns, student misconduct procedures, informing parents in regard to 
Transportation safety issues. 



17. Maintains a good working relationship with fellow co-workers and management. 
18. Attend in-service training as required. 
19. Drive in a variety of runs, as needed. 
20. Observe confidentiality. 
21. Performs duties as assigned by the Transportation Supervisor. 

 
WORK ENVIRONMENT/CONDITIONS 
 

While performing the duties of this job, the employee is regularly required to walk, 
stand, sit, talk and hear.  Specific vision abilities required by this job include long range 
vision, close vision, color vision, and depth perception.  While performing the duties of 
the job, the employee will be exposed to both inside and outside work.  The position 
requires repetitive hand movement, and may require lifting students during bus 
evacuation. 

 
(The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions.  The information contained in this job description is for compliance with the 
Americans with Disabilities Act (ADA) and is not an exhaustive list of the duties performed for this position.  Additional 
duties are performed by the individuals currently holding this position and additional duties may be assigned). 

 
Employee shall remain free of any alcohol or non-prescribed controlled substance abuse in the workplace 
throughout his/her employment in the district. 
 

The Board of Education does not discriminate on the basis of race, color, religion, national origin, sex, 
disability, age, height, weight, marital status, or any other legally protected characteristic in its programs 
and activities, including employment opportunities. 
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